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= A/ We welcome you to St. Francis Institute of Management
~ ASTL 4 and Research-PGDM, Mumbai (Borivali). We are

Rl _ happy about your choice of Management course, it is
= — _ imperative to focus on your goal to emerge as a

VENTS ;
- successful corporate professional.
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The institute provides an environment conducive to
harnessing the potential of faculty members and
students through systematic and effective learning.

The initiatives taken to make SFIMAR-PGDM one of
the most sought-after institutes of management
education are a regular revision of curriculum, highly
qualified and experienced faculty members, employing
innovative teaching methods, and state-of-the-art
facilities. Also, ample opportunities are provided for
learning outside the classroom through experiential
learning, projects, extra-curricular activities, and
corporate interaction programmes to foster a much
deeper intellectual exploration to meet the requirements
oftrade, industry, and society.
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The Institute has a committed Career Management
Centre (CMC) through which all students are
thoroughly trained for campus interviews.

While at the Institute you are also required to follow the
rules and regulations of the Institute detailed in this
booklet to maintain proper decorum and discipline.
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St. Francis Institute of Management and
Research — PGDM

Vision

To groom excellent innovative and entrepreneurial managers
who would be techno-savvy and environmentally aware to bring
about holistic development in the economic and business world,
armed with value-based transactions.

MISSION
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' * To create business leadership with excellent managerial

N skills suitable to meet the requirements of the present

' realities.

¢ * Togroom business community with innovative and research-

' oriented state-of-the-art know-how.

» To adapt modern tools and new technologies in the teaching-

M learning process.

' * To nurture value-based leadership qualities sensitive to

Py environment and society.

' » To disseminate sound theoretical and practical learnings
based on National and International experiences

i encapsulating all forms of business and economic activities.

L g

.

.

+

QUALITY POLICY

To be an institution of excellence committed to the
endeavour of transforming students into Global Business '
Leaders by continual improvement in its services through a
student-centric approach, innovations in our pedagogy, and *
rigorous selection, development, and up-gradation of its
faculty while meeting the regulatory and statutory #
' requirements. '
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1. INTRODUCTION

AS PER AICTE GUIDELINES ST. FRANCIS INSTITUTE OF
MANAGEMENT & RESEARCH IS A STANDALONE
INSTITUTE FROMTHE YEAR 2020-21.

St. Francis Institute of Management & Research-PGDM was
established in the academic year 2012-13, with the approval of the
All-India Council for Technical Education (AICTE).

The Institute is established and administered by the Society of the
Congregation of Franciscan Brothers, in the Mount Poinsur complex
at Borivali, Mumbai. The Congregation was established in Mumbai in
1908 and now has branches over 84 Centers in India and 22 Centers
abroad in various Asian, European, U.S.A., Canada, Africa (Ghana),
and South American countries. The Congregation's main charism is to
render service to all strata of humanity especially the vulnerable
section of society to empower them, help them, and attain integral
development and to live a free, dignified, and truthful life so that
human values become incarnate today with its specific challenges and
needs.

St. Francis Institute of Management & Research-PGDM has now
become a standalone institute approved by AICTE, the Higher
Education Ministry of the Government of Maharashtra, and DTE
Maharashtra as per AICTE regulations 2020.

Hence every student who joins this institute should inculcate human
values such as honesty, justice, peace, mercy, compassion, tolerance,
charity, dedication, hard work, love for animate beings and inanimate
things, and a special love for ecology after the example of St Francis
of Assisi, who is the patron of the ecology as well as the patron of our
institute.

1.1 PROGRAMME EDUCATIONAL OBJECTIVES (PEO)

The Programme Educational Objectives (PEOs) of the PGDM
Programme are as follows:

* To impart knowledge of basic and advanced concepts of
Business Management and the application of their tools and
techniques for local and global business prac-tices.



* To equip the students with techno-managerial skills and
entrepreneurial skills to progress as business leaders and
entrepreneurs.

* Toinstill students in socially acceptable values and business
ethics for developing responsible citizens.

* The Programme Educational Objectives of the PGDM
Programme are listed on the Institute's website.

1.2  PROGRAMME OUTCOMES

2.1

Pol: Apply knowledge of management theories and practices
to solve business problems.

Po2: Foster Analytical and critical thinking abilities for data-
based decision making.

Po3: Ability to develop Value-based Leadership ability.

Po4 : Ability to understand, analyze and communicate global,
economic, legal, and ethical aspects of the business.

Po5: Ability to lead themselves and others in the achievement
of organizational goals, contributing effectively to a team
environment.

Po6: Develop research aptitude that fosters a culture of
innovation among students.

Po7: Develop effective techno-managerial skills and
competencies for nurturing future entrepreneurs.

GUIDELINES/ RULES AND REGULATIONS FOR THE
PGDM PROGRAMME

PROGRAMME ADMINISTRATION

The Programme is administered through the following
functionaries:

* Chairman

* Director

e Registrar

* Academic Coordinator and Departmental Heads

2.2 INTAKE CAPACITY
Total number of sanctioned seats in the Institute : 120
Total Intake ;120
2.3 ELIGIBILITY CRITERIA
The candidate should possess a minimum of 50% marks in
aggregate or equivalent CGPA (45% in case of candidates of
backward class categories and persons with disability
belonging to Maharashtra State only) in any Bachelor’s degree
awarded by arecognized University.
The candidate should have appeared from any one of the Six all
India tests, i.e.: CAT/XAT/CMAT/ATMA/MAT/GMAT or the
common entrance examination (if any) conducted by the
respective State Governments/Central Government (CUTE)
for all Institutions other than Minority Institutions.
Note-Please, refer to the admission brochure for more details.
24 PGDMADMISSION CRITERIA
Admission criteria in detail are as follows: Please refer AICTE
Handbook for more details.
Sr. No. Component Weights
Score in the Common Admission test 35 to 60%
The score for academic performance in
X Std., XII Std., Undergraduate Degree/
Post Graduate Degree 5t025%
Group Discussion/Interview 20 to 45%
Weightage for participation in Sports,
Extra-Curricular Activities, Academic
Diversity, and Gender Diversit y 5to 20%

Personality Factor Test (PF Test) & Computer Proficiency Test is a
compulsory part of the admission procedure.
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2.5

2.6

2.7

INTERVIEW BY MANAGEMENT

Once a student successfully clears the first round of the
admission process, then they will go through the next process of
admission i.e. Management Counselling.

Management Counselling committee which consists of
Member Governing Body & Executive Committee, Chairman,
Director, LMC Member, and Registrar. The Committee has the
right to reject the admission.

MERIT LIST - At the end of the admission process Merit list
will be displayed on the notice board.

PGDMADMISSION CANCELLATION PROCEDURE:

A student who wishes to cancel admission from the PGDM
course before the cutoff date must write a formal letter to the
Director to cancel the allotted admission.

Students must submit the fee receipt along with the application.

Students must fill in ‘PERFORMA O ‘which mentions that they
got all their original documents also other details of students
cancellation amount etc.

Outstation students can send an email to the department's email
ID to notify them that they are withdrawing from the course.

PGDM REFUND RULES

In the event of a student withdrawing before the start of the
Course, the entire fee is collected from the student, after a
deduction of the processing fee of not more than Rs. 1000/-
(Rupees One Thousand only) shall be refunded by the
Institution.

It would not be permissible for Institutions to retain the School/
Institution Leaving Certificates in original. In case, if a student
leaves after joining the course and if the vacated seat is
consequently filled by another student by the last date of
admission, the Institution must refund the fee collected after
deduction of the processing fee of not more than Rs. 1000/-
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2.9

2.10

(Rupees One Thousand only) and proportionate deductions of
the monthly fee and hostel rent, where applicable.

The last date for withdrawal of PGDM admission for refund of
fees shall be 30" June of every year. In case the vacated seat is not
filled, the Institution should refund the security deposit and
return the original documents. The institution should not demand
a fee for the subsequent years from the students canceling their
admission at any point in time. A fee refund along with the return
of Certificates should be completed within 7 days.

Application for refund can be accepted till 30" June of every
year or the given revised date by AICTE, Govt of India.

PGDM COURSE FEE

The prescribed Fee to be paid by NEFT/Demand Draft in favor
of “St. Francis Institute of Management and Research” is
payable in Mumbai and the bank details for NEFT can be
obtained from the PGDM administration office at the time of
admission.

For fee structure please contact the PGDM Administration
Department.

Students who wish to apply for a loan can collect a loan letter
from the PGDM administration department.

SCHOLARSHIP

Deserving students will get a scholarship as per the institute's
policy.

GUIDELINESAS PERAICTE HANDBOOK

For the PGDM/PGCM Courses, the academic session shall
normally be from 1% July of the Current Calendar Year to 30th
June of the next Calendar Year.

The admission shall be started from 1" March (subject to the
grant of EOA for the current Academic Year by the Council) and
end by 30th June every year.

For more details, please refer to the AICTE Handbook or visit
www. aicte-india.org.



3.1

PGDM TRIMESTERSYSTEM

The two-year Post-Graduate Diploma in Management (PGDM)
is an innovative Management Programme consisting of 6
Trimesters. It is duly approved by AICTE New Delhi and DTE-
Government of Maharashtra. It is a THREE-DIMENSIONAL
Programme incorporating ‘Functional Electives’,Sectorial
Electives’ and ‘Transformational Leadership’. These three
dimensions are most contemporary, developed jointly by
industry and academic think tanks.

The Programme adopts more of “Andragogy” and less of
“Pedagogy” in its delivery. Pedagogy emphasizes transmitting
the content, whereas Andragogy facilitates the acquisition of
content. The Programme is Learner-Centric, encouraging
learners to identify their learning needs and we help them
achieve those needs. Learning is more inductive rather than
deductive. Inductive learning is in the form of Problem Solving
through Case Studies, Business Modelling and Analytics,
Simulation Labs, Movies/Films, etc.

PROGRAMME STRUCTURE

The PGDM (General Management) shall consist of 6
Trimesters spread over two academic years. The broad
indicative theme of the Trimesters and a number of courses are:

Tri- Theme No. of | Marks | No. of
mester

Courses Credits

Building Blocks of 9 700 22
Management

Primer to Specification 8 700 22

Nurturing Functional 10 700 22
Specialization

Insights Into 8 850 24
Sectorial Specialization

Transformational Leadership 9 750 24

Industry Integrated 6 700 24

Total 50 4400 138
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Note — The no. of courses in the above table includes Ability
Enhancement course, Value Enhancement courses, field reports,
online certification courses, and Extra and Co-Curricular activities.
The number of courses, marks, and credits allocated are indicative
and subject to change as and when circumstances demand, to make
the programme more contemporary.

3.2

ADD-ON CERTIFICATION

Along with the PGDM Program Institute also provides an add-
on Certification for enhancing the student's skills.

List of Skills Enhancement Certification
- Goods and Services Tax (GST) - Cambridge English (BEC)
- Advanced Excel Training - Graphic Certification

- French Language - Canva Certification

List of New Emerging subject and Certifications

11.

- Business Data Analytics - Financial Modeling Certificate

- HR Analytics - Digital Marketing Certificate

- Marketing Analytics - HR Trends, Process Design and
Automation Certificate

TIMETABLE

Preparatory and Orientation session: familiarization of
different subjects in Trimester by conducting a few sessions by
the concerned faculty members. Orientation on the different
departments such as Academics, Placement, library, IT, etc. is
provided to the students admitted before the commencement of
regular sessions. Attending the Induction, Preparatory &
Orientation sessions is compulso-ry.

The list of elective courses chosen in a particular Trimester
should be communicat-ed a month before the beginning of the
Trimester. The changes, if any, in the choice of electives must be
finally communicated to the Academic Coordina-tor/Director,
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iii.

1i.

iil.

1v.

two weeks before the commencement of the Trimester. The
Academ-ic Coordinator in consultation with the Director, will
finalize the electives to be offered and the timetable for the
teaching of various PGDM courses. The final-ized Timetable
will be put up approx. a week before the start of each Trimester.

Each faculty member will prepare a session plan for the subject
allotted to him/her as per the format which includes session-
wise topics and readings, the date of sessions with a self-
monitoring mechanism along with the scheme for the evalua-
tion of the performance of the students in the subject and the
references.

ATTENDANCE

Attendance is compulsory in all subjects. It should be impressed
upon the students by the faculty that they should aim at 100%
attendance. Leave of absence can be granted only by the
Director/Academic Coordinator on valid grounds of sickness
or emergencies with the recommendation of class facilitators.

The students must maintain regular and punctual attendance in
the classes. Record of attendance will be maintained by the
academic office and the con-cerned faculty member. A
minimum of 75% attendance in every subject is re-quired for
appearing in the examination. The status of attendance will be
reviewed by the Academic Coordinator every month and the
defaulter's list to be put up by the 5th of every month. All those
defaulters will be required to submit an explanation with valid
reasons and supporting documentary evidence in case the
students require their absence to be regularized. The attendance
status will also be placed before the Examination and
Attendance Committee meetings that take place at regular
intervals.

A student failing to have a minimum of 75% attendance for
lectures and all other academic activities can also result in
being debarred from the examination.

The students can obtain leave of absence from the Director/
Academic Coordinator only under the following
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circumstances: (Such approvals shall be passed on to the
Registrar for records.)

* Incaseofemergencies.
* Incaseofsickness

(*Leave application on the grounds of sickness must be
accompanied by a proper Medical Certificate from the
institute's approved Medical officer.)

The same ratio shall be applied for computing the attendance of
the students by crediting the number of periods which are
missed while participating in an extracurricular/co-curricular
activity/completion/camp/workshop/convention
symposium/seminar etc. where the said learner is officially
representing the college/University/District/State/Country
with the permission of the Principal /Director/Head of the
College/Institute/University Department or by the direction of
the University Officer as the case may be wherein to compute
the average at-tendance the periods missed for what is
envisaged here-in-above, at Sr. No. 8.1, shall be deemed to have
been attended by the said student.

The faculty member concerned will be free to adopt any
measure, consistent with these regulations to regulate
attendance, penalize for absence and ensure smooth and
undisturbed learning in his/her class, and for proper evaluation
of the students during the course. If a faculty member finds a
student/students irregular in attendance or offensive in conduct
etc. he/she can bring this to the notice of the Director/Academic
Coordinator immediately. From time-to-time particulars of
each students’ progress will be recorded.

Punctuality- Students should be punctual for lectures, events,
guest lectures, and other academic activities. Students who
report late for class and are not allowed by the respective faculty
member to attend the lecture need to wait for the next class in IT
Laboratory or Library. Moving around within the campus or
outside campus when lectures are in progress is considered
disorderly behaviour and will be dealt with seriously.
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Viii.

Guest Lectures: Students shall regularly attend the scheduled
guest lectures as per the timetable. Students should assemble at
the venue 15 minutes before the session commencement and
should be formally dressed.

ABSENTEEISM FROM CLASSES

In the case of habitual absence, students will not be permitted to
appear for the examinations. In case of chronic absence, a
student will be liable to be discontinued from the Programme.

Students may be expelled from the college/hostel on any of the
following grounds and shall forfeit their fees and deposit:

Violation of rules and regulations of the Institute, theft, ragging,
eve-teasing, sexual harassment/misconductunruly behavior use
of intoxicating products, vandalism and acts of indiscipline, etc.

RULES ON THE USE OF MOBILE PHONES IN THE
CLASSROOM

Students should not carry mobile phones into the classroom. In
this regard, the University of Mumbai has issued a circular vide
no. UG/552 of 2004, dated 31st December 2004, banning the
use of mobile phones in the college premises. Therefore,
students are prohibited from carrying mobiles to the classrooms
and other learning facilities.

Strict action will be taken against students found violating this
rule by confiscating their mobile phones. All concerned faculty
members have been instructed to take necessary action against
errant students. The faculty members are also required to
switch off their mobiles during teaching/practical hours in the
classes and not to carry them to the classrooms and other
learning facilities.

Students are expected to use classroom resources effectively.
They should turn off projector/PC/Sound Systems when not in
use in the Library, Computer Lab, and the college departments.
Students should not use any electronic devices in classrooms
without prior permission including mobiles/laptops/tablets etc.

14
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MENTORING

The institute has a student mentoring system to monitor
student’s progress, weakness, etc. Each faculty member is
allotted mentees to be counseled and mentored. Students are
given an open environment to express their weaknesses and
strong points. A Mentee Development plan is designed and
initiated with extra and personalized attention toward mentees
by the faculty. Regular interactions between mentors and
mentees are encouraged where faculty provides support to
students and bonds with the students beyond the classroom. The
faculty members maintain Mentee Records and progress is
monitored. Students are advised to take maximum benefit of
this opportunity to groom themselves for future career
challenges.

STUDENTACTIVITIES

All events and activities of the institute and student-managed
activities will be conducted in an orderly and harmonious way
befitting the high standards of the Institute. All
students/faculty/staff must take part in college activities and
Programmes. The objective of the activities and events is to
provide exposure to the students to bring out their managerial
skills, ability, and talents in developing team spirit, creativity,
and organizational skills thus contributing to the enhancement
of their personalities and brighter prospects in career
placements.

Students shall participate in all institutional events and
activities.

COLLEGIATE/INTER-COLLEGIATE ACTIVITIES

Students representing the college in indoor/outdoor activities
or competitions such as sports, performances, and events
should obtain prior permission from the Director/Academic
Coordinator countersigned by the faculty concerned by
specifying details such as names of the participating students in
the activity, sport, competition, event, expenses involved, if

15
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12.

ii.

1il.

1v.

any. Any trophy, prize award, or reward, in cash/cheque or any
form won for any of the above-mentioned activities, shall be
handed over to the Institute.

HOLIDAYS

A list of holidays observed by the Institute for each calendar
year is displayed on the website and Notice Board of the
Institute.

GUIDELINES FOR STUDENTS' GOOD BEHAVIOR ON
THE CAMPUS/EVENTS/ACTIVITIES

The Institute's approach to discipline is an educative one aimed
at helping students use their healthy behavior patterns for the
common good. They will ensure that their behavior is always
respectful to others and the environment in which they live.

Students will put all the waste in the dustbins which are placed
inthe campus and learning areas.

Students will not be allowed to go outside the gate during class
hours and intervals of time before the close of the day's activity.
All extraordinary in and out should be recorded in the register
kept at the gate with the watchman if prior permission is taken
for the same from the class facilitator/ Academic
Coordinator/Director.

Exit from the campus is permitted only at the close of classes for
the day. A student who has to leave for any personal reasons
should obtain prior permission from the Class Facilitator/
Academic Coordinator /Director and record the same in the
Regis-ter kept at the gate with the watchman.

No bag should be carried in such exit and entry. If Security finds
any student re-peatedly going out and coming into the campus,
such student may be stopped at the gate by security and
cautioned. Subsequently, the matter will be communicated to
the competent authority. A fine of Rs. 500/- can also be levied on
such students.

Students are expected to use classroom resources effectively.
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They should turn off projector/PC/Sound Systems when not in
use in Library, Computer Lab and the col-lege departments.
Students should not use any electronic devices in classrooms
without prior permission including mobiles/laptops/tablets etc.

Students shall maintain discipline during formal sessions and
various cultural events. Hooting, whistling and any kind of
disturbance during the events are not permitted. Corridors and
entrance of the venue should not be blocked where events are
held.

Students are not permitted to record/photograph/audiotape or
videotape sessions except with prior permission from faculty or
Competent Authority.

Students are required to maintain adequate silence in the
campus corridors and not disturb ongoing classes and activities.
Students should not form groups and stand or sit in the
gangways, corridors for studying, or otherwise.

Students should not utter scurrilous, profane, or obscene
language, make remarks or engage in conduct that is racist,
sexist, or in any way discriminatory as defined by the National
Human Rights Commission of India. Students should foster
gender equality.

No person shall commit an act of sexual violence against any
person or threaten another person with sexual content. This
includes but is not limited to sexual assault, sexual harassment,
undue favour, stalking, indecent exposure, voyeurism,
degrading sexual imagery, distribution of sexual images or
video, cyber harassment, and cyberstalking. Any such
behaviour can be reported to the Internal Complaints
Committee or College Women Development Cell in writing
with appropriate evidence.

Students should observe and respect the professional
relationship boundaries between higher-ups, faculty/staff
members, and students. Specifically students 'should avoid
forming inappropriate relationships with or attachments to
higher-ups/faculty/statf members of the Institute.

17
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XV.
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XVil.
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XX.

Xxi.

Students are expected to maintain decorum and ambience in the
area suitable to Franciscan society culture and traditions.

Smoking, use of tobacco products in any form, narcotic drugs in
any form, and alcoholic drinks within the campus are strictly
prohibited.

Students should comply with college regulations regarding the
prohibition of food and beverages in the classrooms and other
learning areas.

The Institute reserves the right to ask a student to leave the
programme at any time during the academic year should his/her
academic performance or conduct, as judged by the Institute, be
unsatisfactory as per the rules and norms framed by the
appropriate statutory bodies, from time to time.

If students have any genuine complaints/grievances and seek
redressal they should approach the authorities concerned
individually and not in groups. As far as possible, the students
should make use of the complaints box installed within the
campus for dropping their written complaints/grievances, if
any.

Students shall not make remarks or engage in conduct that is
racist, sexist, or in other ways discriminatory as defined by the
National Human Rights Commission of India.

Students shall not engage in behaviour or make remarks that
could reasonably be interpreted as threatening.

Students should foster gender equality and avoid indulging in
pulling and pushing around each other.

Students will treat support staff with courtesy and respect.
Students shall maintain a calm and non-confrontational attitude
in their dealings with institutional representa-tives/faculty/staff
and support staff.

Any incidence of Ragging either within or outside the college is
an offence. stu-dents must abide by the anti-ragging code of
conduct. Any deviation will be con-sidered as a criminal
offence and appropriate action will be taken.
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Any student suspected to own all illegal substances including
drugs, alcohol, and tobacco will be taken aside and advised that
an inspection will be undertaken. If needed police assistance
will be sought in this process.

Any student suspected to be in the possession or use of any
dangerous or deadly weapon on the campus premises will be
dealt with according to the law of the land.

The Institute will treat the identity and details of any
disciplinary case as private and confidential.

Students who are driving cars/motorcycles to commute to
college and back home should follow all the traffic rules. The
SFIMAR-PGDM campus is a silence zone and park the vehicle
in the respective parking areas only. (On the way to IC Chowk,
please strictly follow the traffic rules).

Utmost care should be taken to protect the safety and security of
self and fellow students on the campus and outside the campus
during the working hours of college.

The Board of Governors (BOG) reserves the right to change any
ofthe above guide-lines, and its decision shall be final.

DRESS CODE

All students are required to wear college uniforms daily. Any
student wearing a T-shirt/Jeans/Capri/Tracksuits/Casual or
fancy shirt/chappals/floaters inappro-priate haircut will not be
allowed on the college premises. As a matter of and in keeping
with Christian morals and principles, the institute lays special
em-phasis on decency and morals, particularly regarding the
dress codes of the students. Appropriate dress codes such as
blazers for gents and ladies should be followed as per the
demands of the occasion in the various activities of the institute
or programmes.

Students are required to wear the institute-specified uniform for
the daily sessions conducted during the week. Students shall
wear Blazers for all the formal functions of the Institute, during
academic presentations, external field wisits, and other
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12.3

12.4

important gatherings. (Smart and tidy dressing shall be
practiced by students across the programmes. Students shall be
notified of a special dress code in case of any social or informal
activity).

IDENTITY CARDS

All students will be issued identity cards which they have to
carry on their person always while in the campus. For reasons of
security and safety of the student's entry/exit in the campus is
restricted.

The identity cards are issued by the Institute once at the time of
admission and will remain valid till the duration of the course.

In case the Identity card is lost/damaged/mutilated by the
student a duplicate identity card can be issued by depositing
prescribed charges and completing other formalities in the
PGDM Administrative Department.

It is mandatory to carry and display an identity card (worn
around the neck) in the campus and in all the learning areas.
Students shall not be allowed on the campus without an identity
card.

PERSONALBELONGINGS

Students are required to keep their personal belongings under
their safe custody. The institute will not be responsible for the
loss of any personal belongings. The security at the gate is
responsible for preventing the entry of any unauthorized
persons into the campus and any loss of the institute's property.
The security has instructions to check the baggage and identity
of students at the time of entry or exit. Students should
cooperate.

CYBER/SOCIALMEDIA POSTINGS

Students shall not use social media in a way that could defame
the Institute Brand, its practices, or its representatives. They
shall not engage in cyberbullying, or harassment towards
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faculty, staff, or fellow students. They should not find ways to
circumvent the institute's safety measures and filtering tools or
use language online that would be unacceptable as per
Netiquette.

The student shall alert a faculty or other staff member if they see
threatening/bullying, inappropriate, or harmful content (images,
messages, and posts) online w.r.t Institute, its student, etc.

Any social media Posting/Blogging/Cyberbullying shall be
dealt with legal action as per Section 66A of IT ACT OF INDIA
2000, amended in 2008 followed by suspension/expulsion of
the student.

OUTSIDE CAMPUS DISCIPLINE

Industrial /Field Visit- Students shall be present on time at the
Institute for the Industrial-Visit as per the schedule. Students
shall dress formally in the Institute’s Uniform and carry their
Identity card while interacting with corporate/Institutes for the
Industrial-Visit.

Consent Form/Indemnity Documents to be signed before
travelling on the Industrial Visit.

Students shall not engage in smoking and drinking-related
activities during the period of the Industrial Visit. Students shall
not venture on their own during. Students shall follow the rules
and instructions given by the Tour Operator and Industrial Visit
Coordinators. Any misconduct observed during the
Industrial Visits shall be dealt with strictly.

INTER-COLLEGIATE EVENTS

Students participating in Inter-Collegiate Events at State, National,
and International levels are required to inform their faculty
coordinators of the same and follow the institute's procedures for
participating in such events while representing the institute. Students
should submit a copy of the Certificate/Photograph etc. received
during the events. Reimbursement of registration fees, TA for the
events shall be decided by the Institute.
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iii.

Students shall demonstrate socially acceptable behaviour while
participating in public gatherings related to Social Causes,
Promotion Drives, etc.

Students shall take prior permission from the Institute's
Chairman/Director before interacting with any media
professionals on institute procedures, practices, etc.

They shall not indulge in any such activity that shall affect the
brand of the institute.

Unlawful assemblies and unlawful activities on the campus or
outside that have the effect of undermining the discipline of the
institute or harming the reputa-tion of the institute will be
seriously viewed and will lead to penal action from the
authorities, including fines and expulsion from the campus.

(The institute will treat the identity and details of any
disciplinary case as private and confidential).

EXAMINATION SYSTEM FOR EVALUATION,
STANDARD OF PASSING AND AWARD OF DIPLOMA

Students will be required to do a fair amount of practical work
by way of project studies, field investigation, weekend projects,
and case analysis, besides library reading, and class contact
hours. The students must focus on self-learning according to the
Corporates/Industry needs. The student's participation in the
programme, both inside and outside the class, will be evaluated
continuously. The evaluator scheme will be given to the
students by the faculty in the session plan.

The assessment of students for the SIX TRIMESTER is
conducted by the Institute.

To pass a subject/paper in any TRIMESTER, a student is
required to obtain a minimum of 50% marks assigned to that
subject/paper separately in the Internal Evaluation and the
Trimester End Examination.
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Students are evaluated continuously through assignments, case
studies, role-plays, project work, management games, class
participation, and term papers in addition to the examination at
the end of each trimester.

The moderation rules, pass, and fail will be used to determine
the result.

Candidates completing the Programme will be awarded a Post
Graduate Diploma in Management by the Institute. To
complete the Programme, the candidate must obtain a
minimum 50% of the total marks assigned to each paper/subject
in both internal and the trimester end exam separately.

Grades and their Equivalent System
Marks Obtained Grade Point Grade
90.0-100 9.5-10.00 O
80.0-89.0 9.0-9.4 A+
75.0-79.0 8.0-8.4 A
70.0-74.0 7.5-7.9 B+
65.0-69.0 7.0-7.4 B
60.0-64.0 6.5-6.9 C+
50.0-59.0 6.0-6.4 C

13.1 SCHEME OF ASSESSMENTS FOR SUBJECTS OF 100

A.

MARKS

Following is the Evaluation Pattern for Internal Assessment for
the PGDM Programme:

Trimester End Examinations

The evaluation of the students has been an integral part of the
teaching-learning process. The assessment of the students will
consider anumber of essential abilities such as quality of imagination,
skillful application, problem-solving skills, and precise decision-
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Particulars Marks | Marks
A | Trimester End Examination 50/25

B | Internal Assessment (Indicative)

(a) Active Participation in Discussion,
Viva, and Presentation 10/5

(b) Active Participation in Class

Assignments 10/5
(c) Project/Fieldwork or any other

project-related activity 10/5
(d) Class Test 10/5

(e) Library Reading, Active Participation
in Role Play, Management Games,
Article Review, or any Other
Innovative Pedagogy. 10/5 50/25

100/50

making in diverse business situations. The end trimester examination
will evaluate the attainment of course outcomes, thus identifying the
Programme attainment and get the opportunity to analyze the gap if
any to formulate strategies for subsequent trimesters.

13.2 PIA (PERFORMANCE IMPROVEMENT ADVISED
FOR ‘C’GRADE STUDENT)

A student is allowed to carry 1/3rd of the subjects in a particular
trimester to the next trimester as PIA. However, students must clear
these PIA subjects within the space of two subsequent trimester
exams.

(E.g.: A student cannot carry forward a PIA of Trimester 1 to
Trimester 4, he must complete it within or before the Trimester 3
exams, or else he will not be eligible for Trimester 4).
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13.3 ACTIONTO BE TAKEN IN CASE OF UNFAIR MEANS

The Broad Categories of Unfair Means Resorted to by Students at the
Institution Examinations and the Quantum of Punishment for each
Category thereof.

Sr. [ Nature of Malpractice Quantum of
Punishment

1. | Possession of copying material

2. | Actual copying from the copying Annulment of the
material performance of

the student
concerned about

3. | Possession of another student’s
answer book

: that subject
4. | Possession of another student’s answer

books + Actual evidence of copying
therefrom.

5. | Smuggling-out or smuggling-in of

answer book as copying material.

14. LIBRARY FACILITIES AND RULES

i.  While entering the library, readers should leave their personal
belongings, such as bags, briefcases, and parcels outside the
library reserved for this purpose. However, they can carry loose
papers and notebooks: it's the sole responsibility of the readers
of their belongings, neither the library nor the library staff will
own the responsibility for loss/theft/missing of the valuables of
the readers.

ii.  Books or other reading materials taken from the stacks should
be left on the tables reserved for this purpose. Please remember
that ABOOK MISPLACED ISABOOK LOST.

1ii.  Readers should maintain peace in the library and should not
disturb other users in any way: that is also a violation of the
rules.
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Eatables are not allowed inside the library.

Readers should not deface, mark, cut, mutilate, or damage
library material in any way. If anyone is found doing so, he will
be charged the full replacement cost of the material.

The library is issuing 2 books or loose issues of periodicals
per student/staff for 7 days. 10 books for 90 days and or 2
loose issues of periodicals for faculty and 1 book per week
for visiting faculty.

REFERENCE COPIES are not allowed to be taken outside the
library.

The borrower may return or renew the book on or before the due
date. Renewal can be done only one time over the phone or by
sending an email at library@sfimar.org

Renewal is not permitted if a demand is pending for the reading
material. The demanded book or reading material will be kept
only for 2 days and the concerned user should collect her/his
reading material within 2 days of the date of intimation. If the
user fails to collect the reading material, the demand will be
canceled, and the reading material will be shelved on the
respective shelf.

Only 2 times the document will be reissued or renewed if there
isno demand by others.

If a book or the reading material is not returned to the library
when due, the borrower will be fined Rs 15 per day per volume.
Levy of fine/overdue charges will be according to the number of
days as follows.

For the initial 7 days overdue charges will be Rs 15/- per day per
book, from the 8th day to the 15th day the overdue charges will
be Rs. 30/- per day per book, and above the 16th day onwards
flat Rs 50/- per day per book will be charged as overdue charges

Overdue fines can be paid at the counter immediately. The
library can refuse to issue books to a borrower who has overdue
books.
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Tearing of pages and marking on the pages of the book with a
pencil are to be strictly prohibited.

The borrower shall be responsible for any damage or loss
caused to the library documents borrowed by him/her and shall
be required to either replace such material or to pay triple the
cost of the book or the reading material.

Group discussions are not allowed around the LIRC.

Use of computers for emails/games/YouTube/WhatsApp is
prohibited with a fine of Rs 500/ Use of mobile for speaking in
LIRC and reading room watching videos/listening to songs by
headphones/earphones/other peripherals or external devices are
punishable with a penalty of Rs 1000/- Repeated violation of
another rule Rs 2000 shall be levied as a fine with losing LIRC
facilitiesup to 15 days.

Users should wear their identity card and display it
properly. If failed to wear their ID card are charged a fine of
Rs 100/- Identity card is non-transferable. If it's transferred
Rs 200 will be levied as a fine to both users.

Readers are not allowed to use their tab/palm top inside the
LIRC. Laptop users can use the corridor without noise and
silence should be maintained in the proper manner.

Newspapers should be folded properly and kept in the
designated place after reading them.

Final-year students should return borrowed books from the
library at the end of the final trimester without failure. They
should submit their project report library copy without fail for
their final clearance and obtain the non-due certificate.

Readers, while leaving the library, should allow the library staff
to examine their personal belongings.

Disregarding library rules, indiscipline, and misbehavior will
render the borrower liable to forfeiture of membership.
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COMPUTER & INTERNET FACILITIES:

Students are not allowed to use the Computer Centre when any
oftheir lectures are in progress elsewhere.

The Computer Centre is open for PGDM Programme students
from Monday to Friday 9.00 am to 8.00 pm and on Saturdays,
9.00 amto 5.30 pm (Regular Work Timings)

Students using the Computer Centre are required to maintain
silence in the center. The center is not to be used for discussions.

Students must shut down the PCs and place their chairs in the
proper place after the use of the systems.

Downloading of movies, music, and games in the Centre is
strictly prohibited.

Students are not allowed to carry anything in the Centre except
for books and writing materials. No bags will be allowed.
Students shall use the lockers/ racks available outside the labs
for keeping their belongings. Institute shall not be responsible
for any loss or damage to the student’s valuables or belongings.

Eatables are strictly prohibited in the Centre.

Using a Mobile Phone in the Computer Centre is Prohibited and
shall lead to a fine collection as per Fine Rules of SFIMAR-
PGDM i.e., Rs. 500/- to be paid for the first offense and Rs.
1000/- on every repeated offense.

Students should not litter the Computer Centre & Premises.

Students are not allowed to bring laptops into the Centre except
for Troubleshooting related issues.

Students should not use the lab for any activity which is illegal
under Indian Cyber laws.

Students failing to adhere to these rules will be barred from
accessing the Computer Centre for a period of time as deemed
suitable for the offence. Any other action if warranted may also
be taken by the Management.
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15.1

All the above-mentioned rules are governed by the IT Access
Policy of SFIMAR-PGDM which is under Management's
preview.

PRINTING CHARGES

B/W Printing charges for students are @ Rs. 4/page. No
concession applies to students for getting their sheets of paper.
The charges are for each side printed; both sides printing will be
charged @ Rs. 8/page.

Students shall enter the details in the book kept for record-
keeping.

15.2 WI-FIACCESSIBILITY

SFIMAR-PGDM promotes the Bring Your Device (BYOD)
concept for students, where students are issued the network
services on their respective windows-based laptops following
the pre-requisites.

The students shall adhere to the SFIMAR-PGDM Access Policy
for using the Institute’s network services.

15.3 EVENTS & TECHNICALSUPPORT

Students working on various Institutional events & activities are
required to prepare the list of the equipment in consultation with
the respective Faculty Coordinator, duly approve it by the
Chairman, and submit the approved copy to Lab staff, 2 weeks in
advance.

Students in charge of technical support for a particular event
shall be issued the equipment 2 days before the event and shall
also be trained for tech support by the Lab assistant during event
dry runs.

Students shall take utmost care of the equipment and shall return
it to the Lab damage-free. In case of any damage, the student in
charge shall be held responsible.
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PLACEMENTS
CODE OF CONDUCT-PLACEMENT

The Career Management Centre (CMC) serves as a vital link
between our diverse student body, alumni network, and
prospective employers. Its primary role is to facilitate the
placement process for our students, assisting them in securing
summer internships during May and June, as well as final
placements upon graduation.

CMC is dedicated to ensuring a seamless transition from
academia to the professional world, offering comprehensive
support in the following areas:

Career Guidance and Planning

Resume Development

Summer Internship and Live Project Opportunities
Personality Enhancement and Professional Development
Group Discussion and Interview Preparation

Job Search Strategies

Alumni Networking Initiatives

To fulfill its mission, CMC relies on the active participation and
cooperation of our students. We strongly encourage all students to
register with CMC and adhere to its Code of Conduct, which outlines
the professional standards expected during the placement process.

Students are required to carefully read and comply with the Terms

and Conditions set forth by the institute, outlined as follows:

[SFIMAR-PGDM (the institute) reserves the right to amend these
Terms and Conditions at its discretion. ]

1.

ii.

To avail themselves of ‘Campus Placement Assistance,’
students must register with the SFIMAR Placement Assistance
Programme for the Summer & Final Placement respectively.

Campus Placement Assistance will be provided up till 15th May
to the registered students meeting the eligibility criteria of 75%
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attendance in each subject of all the Trimester and other ‘no-
defaults’ criteria.

Each registered and eligible student is entitled to receive only
one Placement Offer.

Upon registration, students must apply for any placement
opportunity within the specified time frame set by CMC.
Failure to do so will result in non-consideration for that
opportunity.

Attendance at all in-campus presentations relevant to their
specialization is mandatory for students. The option to
withdraw from the placement process is only available to
students after attending the requisite presentations. In such
cases, students must formally notify CMC in writing, utilizing
the prescribed format.

Once a student commits to a placement process, full
participation in the selection process is mandatory. Withdrawal
from the process is not permitted, and defaulters will be
disqualified from further placement assistance.

Students must provide feedback on interviews conducted on the
same day to CMC staff, either via phone, message, or email.

Discrepancies/ disagreements in the terms and conditions of the
recruiting company discussed during interviews or
presentations must be promptly communicated to CMC staff on
the same day via phone call followed by an email.

CMC will share feedback from companies with unsuccessful
students for their improvement, provided it is received from the
recruiting company HR. Students are encouraged to engage in
self-assessment and improvement.

Allregistered students must submit a copy of their offer letter to
CMC, regardless of whether they secured the placement
independently or with assistance from CMC.

All students are required to participate in all Training &
Grooming sessions organized by the SFIMAR-PGDM as part
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of the Student Skill Development Programme (SSDP). Failure
to attend these sessions may result in disciplinary action,
including potential debarment from placement assistance.

Additionally, students must collaborate and assist CMC staff
and the appointed Student Placement Leaders/Joint Leaders/
Representatives throughout the placement process.

CO-OPERATION EXPECTED FROM STUDENTS BY
CMC

Students are expected to proactively explore their placement
options through their own initiatives and by supporting the
efforts of the Institute.

Students are responsible for actively engaging in the learning
opportunities provided during the placement.

Completion of the placement hours specified in the placement
registration form is mandatory for students.

In case of any difficulties, students should promptly notify the
placement coordinators for assistance.

Students must adhere to the timelines provided for all
placement activities and attend selection processes dressed
formally as prescribed.

It is essential for students to maintain transparency with CMC
staff, particularly if they are pursuing job opportunities
independently, to avoid scheduling conflicts during interviews.

Throughout the placement process and interactions with
companies, students must ensure that their behaviour reflects
positively on the Institute's image.

CODE OF CONDUCT

Maintain our value system, we emphasize ethical behaviour
and maintaining moral standards within our campus
environment.

Use of tobacco or any other recreational drugs within the
campus premises is strictly prohibited.
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Ragging is prohibited.

Non-compliance or violation of any rules and regulations of the
Institute shall attract disciplinary action against the erring
student.

Students should maintain the prescribed dress code of the
Institute.

COMMITTEES FUNCTIONAL AT INSTITUTE AS
REQUIRED BYAICTE & DTE
Online Grievance Redressal
AntiRagging
Grievance Redressal Committee
Student Grievance Redressal Committee (SGRC)
Internal Complaint Committee
College Women Development Committee
SC-ST Welfare Committee

Details of these committees are available on the Institute’s website.

19.

il.

ANTI-RAGGING

Students are advised that ragging in any form is strictly
prohibited. As per the Maharashtra Prohibition of Ragging Act
1999, ragging is an offence and any person indulging in or
found guilty of ragging shall be liable to be prosecuted and also
be dismissed from the institution. The following are the relevant
provisions of the act:

Ragging in any form within or outside the educational
institution is prohibited.

Whoever directly or indirectly commits, participates in, abets,
or propagates ragging within or outside any educational
institution shall on conviction, be punished with imprisonment
for a term up to two years and/or a penalty which may extend to
ten thousand rupees.
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Any student convicted of an offense of ragging shall be
dismissed from the educational institution and such student
shall not be admitted in any other educational institution for a
period of five years from the date of order of such dismissal.

Whenever any student or as the case may be, the parent or
guardian or a teacher of an educational institution complains, in
writing of ragging to the Head of the educational institution, the
Head of the educational institution shall, without prejudice to
the foregoing provisions, within seven days of the receipt of the
complaint, enquire into the matter mentioned in the complaint
and if, prima facie, it is found true, suspend the student who is
accused of the offense, and shall, immediately forward the
complaint to the police station having jurisdiction over the area
in which the educational institute is situated. For further action.
Where, on inquiry by the Head of the educational institution, it
is found that there is no substance, prima facie, in the complaint
received; he/she shall intimate the fact, in writing, to the
complainant. The decision of the Head of the educational
institution shall be final.

If the Head of the educational institution fails or neglects to act
in the manner specified in section (d) above when a complaint
ofragging is made, such person shall be deemed to have abetted
the offense and shall on conviction, be punished as provided for
in point (b) above.

Students are therefore advised in their own interest to refrain
from any form of ragging.

CANTEEN

Food will be served only in the Dining Hall of the Canteen
during the specified hours. Taking the food to the rooms is
strictly prohibited. Inmates of the hostel should observe the
mess timings and etiquette without causing any disturbance to
others. Mess charges are to be paid to the canteen contractor.

The canteen will be open for the students from 8.00 in the
morning till 6.00 in the evening for tea, snacks & lunch, etc. It
will also be open from 09.00 pm to 10.00 pm for dinner.
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Students should adhere to the dining time and not make
changes. No food will be served inside the hostel room.

The main gates of the hostels will be closed at 10.30 p.m. The
inmates are expected to be in their rooms by 10.45 p.m.

Inmates should not be absent. Overnight absence without leave
will be viewed as a serious breach of discipline.

Leave of absence from the College and Hostel must be applied
separately.

Inmates of the hostel should make proper entries in the register
maintained in the hostel and record the purpose of their going
out of the campus and also make entries of their arrival with the
time of exitand arrival in the register.

Students are not permitted to sit on the steps of the college,
hostel, or canteen.

HOSTEL

The hostel is owned, managed, and maintained by the Society
of the Congregation of Franciscan Brothers, a Registered
Public Charitable Trust. Even though the Programmes
conducted by the institute are not declared as residential, it is for
the convenience of students coming from distant places that the
hostel facility is offered, subject to the availability of
accommodation, and at the sole discretion of the Trustees of the
Society.

Inmates have to deposit the annual hostel rent for subsequent
years by the 15th of June every year, failing which the hostel
seat and related facilities cannot be claimed. The duration of the
rent period is calculated in terms of 10 months from the start of
the academic year.

Fees once paid are not transferable or refundable under any
circumstances

The Warden of the hostel is empowered to check any room
including the articles kept in the room at any time without
notice.
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Inmates may utilize the services of Karuna Hospital in case of
ill-health at their own expense. Illness of a hostelite should be
reported to the Warden without delay.

Inmates must take the rooms assigned to them and shall not
change rooms without the permission of the warden. Inmates
are individually and collectively responsible for the upkeep of
the rooms, their furnishings, and fittings and will be charged for
any loss or damage. Articles such as bulbs, tubes, taps,
switchboards, mattresses, pillowcases, buckets, mugs, brooms,
etc. if worn out should be replaced. Water and electricity should
be used sparingly and economically.

Inmates are not allowed to use electrical appliances like radio,
music systems, amplifiers, water heaters, etc.

It is the responsibility of the inmates to keep their rooms and
washrooms, toilets clean and tidy. No picture (of any kind) shall
be pasted on the walls. Waste bins should be used. The
wastebasket should be kept outside the room for disposal.

Inmates have to hand over the room keys to the Warden at the
end of their stay in the Hostel. They need to leave the room in
good condition. The inventory of the room will be checked by
the Warden. Ifany item is found missing and/or damaged at the
time of taking inventory or checking, such item will be
recovered from the students concerned.

Students shall strictly adhere to the rules and regulations which
may be laid down from time to time by the college management

The management reserves the right to make such additions or
alterations to the existing rules as it considers necessary. In any
matter not covered in these rules and regulations, the decision of
the Chairman/Trustee of the Congregation shall be final and
binding on the students and guardians.

Students are required to give a written undertaking at the time of
admission to the effect that they agree to abide by the rules, acts,
and laws enforced by the Institute and the Government and they
will not do anything either inside or outside the Institute which
may result in compelling the authorities to take disciplinary
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action against them under the rules, acts, and laws and bind
themselves to the above rules and regulations and the same are
agreeable to him/her before joining the college or college
hostel. The responsibility rests on them for any consequences
due to non-conformity with the rules.

For hostel accommodation, a separate application from parents
on plain paper should be made and forwarded along with the
application for admission. A separate declaration is to be
furnished for the hostel.

Students are expected to keep their valuables like watches,
laptops, cell phones, etc. safely. Hostel management is not
responsible for any loss of their personal belongings.

A student admitted in a Hostel enjoys the privilege only for the
academic year of his/her admission subject to his/her
observance of the foregoing rules and regulations of the hostel
or other rules and regulations that they may be prescribed from
time to time. His/her admission to the hostel in the subsequent
academic year will depend on his/her good conduct and
behaviour in the Hostel, payment of mess fees, availability of
places in the Hostel in subsequent years, and other
considerations bearing on the larger interests of the Institute.

Inmates are expected to maintain strict discipline during their
stay in the Hostels. Disorderly behaviour or anti-social
activities on the part of the inmates either under the influence of
any intoxicant or otherwise, disrupting the routine life in the
hostels in any way will be viewed seriously. Any student found
guilty of such misconduct will be expelled from the Hostel
summarily.

Inmates of the hostels should not smoke, drink alcohol, or
indulge in gambling of any kind. Students may be expelled from
the college /hostel on any of the following grounds: violation of
rules and regulations, theft, ragging, eve-teasing, sexual
harassment/misconduct, unruly behavior, use of intoxicating
products, fighting, vandalism, indiscipline, etc.; and shall
forfeit their fees and deposit.
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The

Guests are not allowed to stay in the hostel rooms at any time of
the day. They may be entertained only in the canteen. Friends/
Classmates should not be permitted into the hostel rooms.

The hostel building is within the SFIMAR-PGDM campus.
There is a separate premise for girls' and boy’s hostel.

The well-furnished hostel building is equipped with all the
modern amenities for the out-station students. It helps them feel
at home and concentrate on their studies with 24X7 high-speed
wireless LAN connections (Wi-Fi facility). The institute has
also provided lockers for all the students to keep their Valuables
& Baggage.

In-House Cafeteria - A cafeteria serving a broad selection of
items & maintaining a high level of hygiene is functioning
inside the campus to provide quality-catering facilities for the
students and staff at moderate rates. Our cafeteria specializes in
Indian & Chinese cuisines. It also provides Mess facilities to
hostel students. The cafeteria is operational till 9.00 pm for
hostel students.

For hostel charges please contact the hostel warden.

Fitness Centre - A well-equipped fitness Centre is available on
the campus with the latest modern equipment. Students are
provided enough opportunities to build on their physical fitness
and embark on a healthier path.

rules and regulations are subject to change due to

contingencies/exigencies.

The Executive Committee reserves the right to change any of the
above rules, and its decision shall be final.
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22. DECLARATION BY THE STUDENT

I, Mr./Ms.
of Mrs & Mr.
I have read the rules and regulations for the PGDM programme

son/daughter

hereby state and declare that

supplied by the institute at the time of admission and I have
understood the same. I have taken special note of clauses 10.0
regarding “Ragging” and 11.0 concerning “Student Activities”

meant formy progress and growth.

I hereby undertake to abide by and strictly follow the same.

Signature of the student

23. DECLARATION BY THE PARENTS

We, the parents of
have read the rules and regulations for the PGDM programme
supplied by the Institute at the time of admission. We hereby
undertake that we assume the responsibility of ensuring that our

son/daughter will comply with the same.

Parents Signature
Dated:

Prepared by Approved by Approved By

Dr. Sulbha Raorane
Director-PGDM Registrar

Bro. T. V. George Bro. Alphonse Nesamony
Chairman- SFIMAR-PGDM



Bro. Paulus Moritz, cmsr
(1869-1942)
Founder & First Superior General

O Brother Paulus/whom God has chosen/tospread His
Kingdom in India/with zeal and ardour,/your love and
charity for the poor of Christ was unlimited;/we ask you to
obtain for us your children/that childlike spirit/which you
possessed,/that we may tread in yourfootsteps/with all
simplicity of heart/and love of God. Grant O Lord/that
we,/imitating his examples of purity of heart/and zeal for
souls,/render ourselves/worthy members of your mystical
body/through Christ Our Lord Amen.

Design O Lord/to grant if it pleases you/this particular
favour we ask of you/...... through the intercession of Your
servant Brother Paoulus,/that the world may know his
power/before Your Divine Majesty. Amen.

Bro. Paulus Maritz, Pray for us.

Prayer for Peace

Lord, make me

an instrument of your peace.
Where there is hatred,

let me sow love.

Where there is injury, pardon,
Where there is doubt, faith,
Where there is despair, fope,
Where there is darkness, light
And where there is sadness, joy.
O Divine Master; grant that
I'may not so much seek

To be consoled as to console,

To be understood as to understand;
To be loved as to love;

For it is in giving that we receive
It is in pardoning that

We are pardoned;

And it is in dying that

We are born to eternal (ife

- St. Francis of Assisl



